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1. General Product Information 
 

1.1. Internet Browser Information 

The “SHIAI Event Online Registration Tool” is a Web based Tool including a Server Database. 

Before you start to work with this tool please upda te your Internet 
Browser like Firefox, Chrome, IE, etc. to the lates t version!  

 

1.2. Main Function 

 

Fig. 1: SHIAI Online Registration Tool, Main Functi on 

 

Fig. 1 shows the Main Function of the “SHIAI Event Online Registration Tool”. 

The “SHIAI Event Online RegistrationTool“ allows Registrations by Club / Federation to all on the 
“SHIAI Event Online RegistrationTool“ Webpage offered Championships. 

Here the Link to the “SHIAI Event RegistrationTool“: www.shiai-register.net  
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Fig. 2: SHIAI Event Online Registration Tool, Homep age 

On the Top of the Webpage you will find the Main Navigation Button and the active Event for which 
you can register. 
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2. Sign Up / Login 

 

2.1. Create your Account 

Click the Button Sign Up to add a new account. 

Fill the Form completely, all fields are mandatory fields. 

Advice for Club / Federation Short Name:  Please use the Abbreviation of your 

Federation Name PLUS a “hyphen” followed by your Co untry Name. 

 

Fig. 3: Account Form 
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2.2. Login to an existing Account 

If you still have an account use the Button Login to enter the Online Registration Tool. 

 

Fig. 4:  Login Form 
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3. Club / Federation Page 

 

Fig. 5: Saved Data Page 

Fig. 5 shows the new Page “Saved Data”. Here you can change or add “Club / Federation Basic 
Data”. 

Basic Data:    Your Club / Federation Data 

Personal Data:  Here you can add Persons to your Club / Federation 

Registrations:  Here you will see your Registrations to the different Events 

Your Account:  Here you can change your Password or delete your Account 
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3.1. Personal Data Page 

 

Fig. 6: Personal Data Page 

 

3.1.1. Add a new Person 

If you press the button “Personal Data” you will find at the moment a empty form. 

To fill the list press the green button  +Add a new Person . 

 

Fig. 7: Add a new Person Form 

 

On the next page some helpful tips to fill the form  quickly and comfortable: 
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1. Title:   With one mouseclick on the keyboard letter “m” yo u open “Mr.” 

With a doubleclick on the keyboard letter  “m” you open “Mrs.” 

2. First Name:  Also if you will write your first name in small le tter the name will shown in 

the correct form, e.g. “Roland” 

3. Last Name: Also if you will write your last name  in small letter the name will shown in 

the correct form (Capital Letter), e.g. “DIETRICH” 

3. Gender:   With a click on the keyboard letter “m” you open “Male” 

   With a click on the keyboard letter “f” you open  “Female” 

4. Birthdate:   If you use the “Tabulator button (TAB) on your ke yboard after the field 

“Gender” automatically will open a “clever” calenda r to edit the birthdate. 

Use the “<” and “>” arrows to find the “decade/year ”, “month”, “date” 

5. Image:   This field is not mandatory BUT please insert a p ersonal portrait photo. 

   This will be need for the personal Event ID-Card . 

   The image must be a “PORTRAIT PHOTO” in the file  format “.jpg” and a 

maximum file size of 50kb.  

 

 

Fig. 8: Add a new Person Form, the Calendar 
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Fig. 9: Add a new Person Form, filled form  

Now the form is completed and you can Create the new data set. 

Please repeat from Step 3.1.1. to fill your “Personal Data List”. 

 

Please edit in this way all person to your “Persona l Data List” you like to register later 
to an Event. This can be “Competitors”, “Coaches”, “Referees”, “Officials”, “Doctors”. 
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Fig. 10: Personal Data List  

Fig. 10 shows a filled “Personal Data List”. 

The Personal Data you have only to enter one time b ecause these data you can use later for 
the different registrations for the different event s. 

This “Personal Data List” has an “Any Finder Function”. The row “Search for a Person” you can use to 
search or filter the list. 

 

3.1.2. Delete a Person from the Personal Data List 

 

Use the red Delete, X button in the “Personal Data List” to delete a Person. From your Club / 
Federation List. 
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4. Registration for an Event 

 

Fig. 11: Registrations  

Fig. 10 shows at the moment an empty Registrations List because you still have no registered data for 
an Event. On this page you will find later your registered data for the different Events. 

 

To start a registration for an Event you have to click the button “Events” on the top of the Webpage. 

 

Fig. 12: Events  

Now you can choose with a click on an Event for which you like to register. 

 

 

 

 

 

 

 



SHIAI-Event Online Registration Tool 

 ________________________________________________________________________________  

 

© 2014 Roland Dietrich & Wolfgang Möller. All  Rights Reserved Seite 12 von 36 

 

 

4.1. Register a Person for an Event 

 

Fig. 13: Event Registration List 

Fig. 13 shows now the (at the moment) the empty Registration List. On the top of the list you can read 
the Event name for which you like to register data sets.  

With a click on the blue button +Register Person opens your “Personal Data List” and you can start 
now the registration of a person. 
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Fig. 14: Club/Federation Data List to register Pers on for an Event 

With a click on a person this person will be ready to register and the form “Register a Person” will 
open.. 
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Fig. 15: Registration Form  

The Registration Form has now imported all Personal Data of the selected Person. 

Under the Portrait Photo you can see now the “Event Age”. The Event Age is, as the name contains, 
the Persons age on the Event. It is important to show the right Categories to the Person. 

With a click on the field “Registered as” you can choose the Category/ies for the Person. 

 

In this field “Registered as” you not only can regi ster a competitor to different 
Categories. 

You also can register here the “Coaches”, “Referees ”, “Officials” and “Doctors”. 
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5. Register a Person for an Individual Category 

 

 

Fig. 16: Registration Form, Individual Category -1-  

 

Please choose in the field “Registered as” the option “Competitor” and choose an Individual Category. 
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Fig. 17: Registration Form, Individual Category -2-  

Use the field “Categories” to choose another Individual Category or finish the registration with a click 
on the blue button Register. 

The next page shows the registered person with the choosed Categories in the Registration List. 
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Fig. 18: Registration Form, Individual Category -3-  

With a click on the blue button “+Register Person” you can register further Person to the Event. 

5.1. Change / Delete an Individual Category 

 

Fig. 19: Registration Form, Individual Category -4-  

With a click on a selected Category you can deselect a Category. 
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5.2. Unsubscribe a Person from an Event 

 

 

Fig. 20: Registration Form, Unsubscribe a Person fr om the Event  

 

Use the red “Unsubscribe”, X button in the Registration List to unsubscribe a Person from the Event. 
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6. Team Requirements 

Please note the following Team requirements: 

Kata Teams:    maximum 3 Competitor per Team per Style 

Kumite Teams:   maximum 4 Competitors per Team per Style (3 plus 1 Reserve) 

 

 

 

 

 

7. Register a Person for a Team Category 

 

 

Fig. 20: Registration Form, Team Category -1-  

Choose a Team Category from the List “Categories” and press the blue Save Button. 
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Fig. 21: Registration Form, Team Manager, Overview  

After you have choosed a Team Category the form “Team Manager” will open. Please read the 
advises on the top of the form. 

The main items of the “Team Manager”:  

Team Selection Area:   First Step: Choose here the Team Category which you have 

selected for the Competitor (here “860”). 

Team Creation Button:   Second Step: With the button +Create new Team you will create 

a Team and the Team Number. 

Team Member Parking Place:  Third Step: In the so called “Parking Place” you find the 

Competitor with the selected Category No. (here “860”). 

From this place you can move the Competitor by “Drag and 

Drop” to the “Members Place” (Fig. 23). Before you have to 

select a Team and to create a Team. 
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Fig. 22: Registration Form, Team Manager, 1 st Step  

Fig. 22 shows now the selected Team Category, here 860 
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Fig. 23: Registration Form, Team Manager, 2 nd Step  

After you have pressed the button +Create new Team you will see now the created Team and the 
Team No.. 
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Fig. 24: Registration Form, Team Manager, 3 rd Step  

Next step is to edit the Competitor as member to the Team. 

This step you have to do with “Drag and Drop” (Catch the Competitor with the mouse and move him 
to his member place in the Team). 

 

 

 

 

 

 

 

 

 

 

 



SHIAI-Event Online Registration Tool 

 ________________________________________________________________________________  

 

© 2014 Roland Dietrich & Wolfgang Möller. All  Rights Reserved Seite 24 von 36 

 

 

 

Fig. 25: Registration Form, Team Manager, 3 rd Step  

Fig. 25 shows now the Competitor at his place as a Team Member. 

Press the blue button Save to finish the Team Management for the moment. 
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Fig. 26: Registration Form, Team Category, Register  

Now you will find the selected Team Category in the Registration Form. Finish this Registration with 
the blue button Register. 
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7.1. Add a Competitor to an existing Team 

To place a further Team Member to an existing Team, choose a Team Category. 
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If you like to register the further Person in an existing Team you only have to move the Competitor by 
Drag and Drop to the existing Team. 
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Fig. 28 shows the 2nd Team Member at his place 

Repeat the steps to add the further Team Member. 

If a Team is filled (note 6.1 Team Requirements) you cannot Drag and Drop a Competitor in this 
Team but you can create a new Team for this Style. 
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7.2. Create a further Team for the same Style 

If you like to add a Competitor to an existing full Team you will see that you cannot Drag and Drop it 
to the Team. In this case you can add a further Team. 

 

Fig. 29: Select the Team Category, here again No. 8 60 and press the button 

+Create a new Team  
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Fig. 30: A further Team for the same Style 

Now you can move the Competitor by Drag and Drop to the further Team and press the blue button 
Save. 
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Fig. 31: Registration List, Team Category  

Now you will see the right Competitor with the right Team Category and Team No. in the Registration 
List. 
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7.3. Change / Delete a Team Category 

 

 

Fig. 26: Registration Form, Change/Delete a Team Ca tegory  

You have two possibilities to change / delete Team Categories. 

1st Option: Like for Individual Categories you can deselect the Team Category by click in the 

Registration Form. 
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Fig.32: Registration Form, Change / Delete a Team C ategory  

2nd Option: You open in the Registration Form the “Team Manager” and click on the red “cross”, X 

at the end of the Competitor Name. Note the advise on the top of the window! 
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Fig. 33: Registration Form, Change / Delete a Team Category  

 

Fig. 33 shows the adjusted Registration List. 

 

 

 

 

 

 

 

 

 

 

 

 



SHIAI-Event Online Registration Tool 

 ________________________________________________________________________________  

 

© 2014 Roland Dietrich & Wolfgang Möller. All  Rights Reserved Seite 35 von 36 

 

 

 

8.0. Finish a Registration 

 

 

To finfish a registration please press the green button Send Registration Summary by Email. 

You will get a short Confirmation Email and a copy will go to the hosting federation. 

 

 

 

 

 

 

 



SHIAI-Event Online Registration Tool 

 ________________________________________________________________________________  

 

© 2014 Roland Dietrich & Wolfgang Möller. All  Rights Reserved Seite 36 von 36 

 

 

 

9.0. Help and Support 

For Help or Support please contact the WKC Office by Email: wkc.office@gmx.net  


